Notification of successful regrading

Personal and Confidential
Dear 
I am pleased to inform you that the application for the regrading of your post has been approved following evaluation of the updated PD33 by the Human Resources Division (Grading and Reward).

This change of grade (to grade X) is subject to the terms and conditions set out in the formal contract of employment.  You will receive from the Human Resources Division a formal notification of amendment to your contract of employment to reflect the change in your grade.  The change of grade will take effect from DD/MM/YYYY.
If you wish to appeal against this decision you must complete and return the enclosed form by DD/MM/YYYY as indicated.  

Yours sincerely


(Head of Institution)

