
        VRA 1: APPLICATION FOR
VOLUNTARY RESEARCH AGREEMENT (VRA)

Please complete form in CAPITAL LETTERS
PART 1 – To be completed by employee 

	Section A – Personal and Employment Details



	Question 9: 

(if applicable)                     If retirement date extended for any reason please enter new date          
	1. Surname
	

	
	2. Forename(s)
	

	
	3. Title
	

	
	4. Personal Reference Number
	

	
	5. Established office held
	

	
	6. School
	

	
	7. Faculty / Department 
	

	
	8. Normal Retirement Date
	

	
	9. Extended Retirement Date
	


	Section B – Details of VRA



	Questions                13 to 16: 

If more than 1 grant please enter all dates, awarding bodies and grant values
	10. Start Date of the VRA
	

	
	11. End Date of the VRA
	

	
	12. Duration of the VRA (months)
	

	
	13. Start Date of the Grant
	a)

	
	
	b)

	
	
	c)

	
	14. End date of the Grant
	a)

	
	
	b)

	
	
	c)

	
	15. Grant Awarding Body
	a)

	
	
	b)

	
	
	c)

	
	16.Grant Value (£)
	a)

	
	
	b)

	
	
	c)

	
	17.  If no specific grant has yet been identified please detail the area of research, anticipated award(s) value and funder(s).




	Section C – Declaration  (To be completed by applicant)



	 
	I am applying to conduct grant funded research within the University after my retirement date subject to a voluntary research agreement (VRA) and I agree with the following terms of the VRA:  

a) The VRA will be issued only after the University receives confirmation that the grant has been awarded

b) It is for a fixed term and is unpaid. 

c) It is not a contract of employment and therefore the VRA holder is not an employee or worker of the University.

d) In return for being able to conduct this research on a voluntary basis, the VRA holder will have access to University facilities for the purposes of undertaking the research.

e) The research will be carried out in accordance with the requirements of the grant

f) It is not possible to act in any paid consultancy capacity for the university whilst holding a VRA.

g) There is no obligation to do any work.

h) University Health and Safety policy and other policies must be complied with.

i) The University Intellectual Property policy and any intellectual property and other conditions to which the grant or grants are subject must be complied with.

j) Any compliance reviews/audits must be complied with.

k) If applicable, any NHS governance arrangements must be complied with.

l) The honorary title of Voluntary Director of Research will be awarded.

m) While the research will involve dealings with University staff, all staff involved in the research project will have a line manager who is an employee of the University.
n) In exceptional circumstances the VRA may be terminated before the specified end date 

I am aware that I can withdraw from operating under the terms of the VRA if I am unwilling / unable to continue with this arrangement. I will endeavour to provide 3 months written notice of this decision.


	
	Signed (applicant)
	

	
	Date
	

	Please attach a copy of your CV to this application form and send these to your Head of Department for completion of Part 2.


PART 2 - Institutional Authorisation
This part must be completed by the Head of Department or equivalent.  

	Section A – Assessment against core criteria 

(Where one or more criteria cannot be met please provide details on a separate  sheet of paper)
	Tick(

	 
	There is no member of staff able to be the PI who might be able to attract/retain the funding. 
	

	
	It is recognised that the individual will be acting on a voluntary basis and cannot be compelled to undertake work under the grant should they decide not to do so in the future.
	

	
	Financial risk and costs incurred with gaining professional indemnity insurance have been considered and will be met by the department
	

	
	The individual is undertaking no consultancy work for the University of Cambridge for the period of the VRA 
	

	
	The department is prepared to bear any potential financial implications of finding and funding a replacement PI in the event the individual is unable / unwilling to continue under the terms of the VRA, given that the grant will not cover funding for the PI.   

The Department is also prepared to meet any liability arising as a result of any claim by the PI that he or she is an employee of the University.
	

	
	It has not been nor is it considered likely to be possible to attract/recruit externally to allow an employed individual to be the PI.  
	

	
	If the individual is to be engaged in clinical research, the proposed arrangements conform to the applicable research governance arrangements with the NHS Trust concerned.
	

	
	The issue of this VRA does not bring the total number issued within your Department to an unacceptable level, given financial and legal risks involved should PI not complete the research. 

Total number issued to date in Department ………………………….
	

	
	Arrangements are in place to nominate another member of staff to provide management support, development and supervision for other staff working on the grant.  
	

	
	Funding Body:  

Funder has been consulted and accepts the retired status of the PI and VRA for this applicant.
	

	
	Research Excellence Framework (REF):  

The Department understands that the research activity associated with this VRA is unlikely to contribute to the REF return.
	

	
	Signed  (Head of Department)
	

	
	Date
	

	Please attach a letter of support to this application form and send the pack of documentation to the secretary of your School Needs Committee (or equivalent), cc your HR Schools Team administrator for consideration.  

The letter of support should include confirmation that the grant(s) align with Department strategy and that it is in the best interests of the Department for the research to be undertaken.  


PART 3 – School Authorisation
· Consideration at School Needs Committee (or equivalent)
· Recommendation from Head of School (only required if Head of School does not Chair relevant School Committee) 
Please send (post or email) this application form together with the following documents to the relevant HR Schools Team, for your School. Contact details can be found at 
http://www.admin.cam.ac.uk/global/cgi/stafflist.cgi?officeabbr=hr_schools_teams  

· Current CV

· Head of Department letter of support 

· Relevant School Needs Committee (or equivalent) meeting minutes

· Recommendation from Head of School (only required if Head of School does not Chair relevant School Committee)
